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USU AND DEPARTMENT OF SPECIAL EDUCATION  
AND REHABILITATION POLICIES 

 
USU INCOMPLETE POLICY 
Incomplete (I) Grade.  Students are required to complete all courses for which they are registered by the end of the semester.  In some 
cases, a student may be unable to complete all of the coursework because of extenuating circumstances, but not due to poor performance or 
to retain financial aid.  The term “extenuating” circumstances includes: (1) incapacitating illness which prevents a student from attending 
classes for a minimum period of two weeks, (2) a death in the immediate family, (3) financial responsibilities requiring a student to alter 
course schedule to secure employment, (4) change in work schedule as required by employer, or (5) if there are other emergencies that 
students think necessitate an incomplete grade, then students will need approval from both the instructor and the department head. 
Documentation of the circumstances cited to justify an incomplete grade is required.  If an incomplete is approved, two grades will be given, 
an “I” and a letter grade for the course computed as if the missing work were zero.  The student is required to complete the work by the time 
agreed upon, or not longer than 12 months.  If no change of grade is submitted by the instructor within the prescribed period, the “I” will be 
removed and the letter grade originally submitted with the “I” will remain as the permanent grade for the course.  Arrangements to complete 
the missing coursework are to be made directly with the instructor awarding the “I” grade, and in accordance with departmental policy.  In 
the absence of the original instructor, special circumstances must be handled by the department head.  Documentation of required work to 
be completed in order to remove the “I” grade must be filed with the department office.  The “I” grade should generally not require a 
complete repeat of the course. A student should not reregister for the course.  Research and thesis courses taken for graduate work are 
exempted from this policy. All “I” grades must be changed to letter grades prior to graduation, regardless of whether or not the course is 
required for the degree. 
 
STUDENTS WITH DISABILITIES 
If a student has a disability that may require some accommodation, the student must document the disability through the Disability Resource 
Center, preferably during the first week of the course.  Any requests for special considerations relating to attendance, pedagogy, taking of 
examinations, etc. must be discussed with and approved by the Disability Resource Center.  In cooperation with the Disability Resource 
Center, course materials can be provided in alternative formats--large print, audio, diskette or Braille.  If you have additional questions or 
concerns, please contact the head of the Department of Special Education and Rehabilitation. 
 

DEPARTMENT POLICIES 
GRADING GUIDELINES 
 1.  Criteria for the awarding of each letter grade should be specified in the course syllabi for all courses. 
 2.  Grades given in all courses should truly reflect differences in student performance, not just meeting minimum criteria. 
 
GRADE POINT REQUIREMENTS 
 1.  Certification/Undergraduate Students - Students must maintain a grade point average of 2.75 after being admitted to the 
        Teacher Education Program and while taking courses in the major. 
 2.  Graduate Students - All graduate students must maintain a 3.0 grade point average to remain an active student in the 
        graduate program. 
 
STUDENT BEHAVIOR & ACADEMIC HONESTY  
 Student behavior in accordance with USU’s Student Code of Conduct/Rights is expected during all interactions with 
faculty and peers. It is expected that students’ work will conform to the highest standards of academic honesty.  Incidences of academic 
dishonesty (e.g., cheating on tests, plagiarism, lying to supervisors and cooperating teachers) will be referred to program committees for 
disciplinary action.   
 
CERTIFICATION/UNDERGRADUATE COURSE REQUIREMENTS   (Effective Fall 1994) 
1.  Students are required to earn a "C" or higher in all certification courses.  Students who receive a grade below "C" must retake the course.  
Each student will be allowed to repeat a maximum of one course (course is defined as didactic courses, practica and student teaching).  
Students who receive two grades below “C” or withdraw from two practica (or one practica two times) will not be permitted to continue 
coursework in special education.  Student teaching may not be repeated without appeal and approval by the appropriate special education 
program committee.  
 
2.  Students who do not apply for licensure within 12 months of graduating, may be subject to additional coursework prior to recommending 
certification. 
 
BACKGROUND CHECK 
As a result of a legislative mandate, all students planning on obtaining a teaching license in Utah must complete a background check prior to 
their initial practicum.  Background check information must be submitted by March 15 prior to the fall semester when students plan to begin 
their special education coursework.  Forms are available in the Teacher Educaton, Graduation & Licensing Office, EDUC Bldg, Rm 103. 


